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Purchases of artwork must be completed in accordance will all applicable state, NSHE and 
university guidelines. Before artwork is purchased departments should ensure they have funds 
available for the ongoing maintenance of the works. Invoices, copyright documentation should 
be acquired from the sales agent with copies of the documentation sent to the Property Control 
office for record keeping. 

Gifted artwork gifts must be solicited, accepted, processed, recorded, and acknowledged in 
coordination with the UNLV Foundation in accordance with university policy to assure that the 
process protects the interests of both the institution and its donors.  

The UNLV Foundation coordinates the solicitation and processes all gifts on the university’s 
behalf, including gifts of tangible property. However, because the proper maintenance of art can 
be challenging, it is important that art collections are closely managed both before they are 
accepted as gifts, and afterwards. 

Incoming loans of art pieces for display must be covered by a written agreement that includes the 
details for duration, placement, security, insurance, and return of the item when the loan is over. 
Title of loaned materials will remain with the lending department or person. The lender is 
responsible for removing the work at the end of the loan period and for working with the 
university to restore the venue to its pre-loan condition. The sponsoring unit planning to arrange 
a loan of artwork is responsible for advising the Office of Risk Management and Safety of the 
terms of the loan and scheduled exhibition dates. 

In the event that the lender fails to remove the work as agreed or fails or refuses to reclaim it at 
the end of the loan period, the work shall be deemed to have been abandoned and shall become 
the sole property of the university. In that event the university may dispose of the work in any 
manner it deems appropriate without liability to the lender. 

All purchased, gifted or proposed artwork must be “sponsored” by a university unit (college, 
department, or other administrative or academic unit of the university) who will act as the 
sponsoring unit.  The sponsoring unit shall be responsible for cost and activities related to the 
display, care and preservation of the work(s) of art. The sponsoring unit in coordination with the 
UNLV Foundation and donor(s) will  agree to and execute a signed Memoranda of 
Understanding (MOU) to ensure the concerns of the donor, institution, and sponsoring unit are 
being protected. 

All artwork valued over $5,000 will be capitalized in accordance with GASB 34 and placed on 
the fixed asset inventory of the sponsoring unit for tracking purposes.  

The artwork must be reported to the Risk Management & Safety (RMS) department for 
insurance purposes, Property Control for inventory tracking, and Controller’s Office for initial 
recording purposes. The responsible sponsoring unit should provide information such as the 
value of the artwork, date of acquisition by UNLV, and the permanent location/building where 
the artwork is stored. In addition, support for the valuation such as an appraisal may be needed 
from the donor. 

In the event the sponsoring unit is combined with another department, the gaining department 
becomes responsible for all of the artwork assigned to the gaining department. If department 
divided from a larger department it is the responsibility of the dean of the college to determine 
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which artwork is the responsibility of the newly formed departments. 

The process to dispose or deaccess art is the same process used to dispose of all other university 
property.  However, if the art to be deaccessed was donated to the university, IRS guidelines, 
including donor notification if necessary, must be followed.  

In accordance with  GASB, 34 funds obtained from the sale of art shall be used only for the 
purchase of other artwork or maintenance and conservation of the collection. 

RELATED DOCUMENTS 

Statement No. 34 of the Governmental Accounting Standards Board,  Paragraph 27 

Purchasing Policies 

NSHE Procedures and Guidelines Manual Section 2, Part 9 - Equipment Inventory 

UNLV Foundation Gift in Kind Policies and Procedures 

CONTACTS 

Controller’s Office          702- 895-3517  
Insurance & Claims Administration   702-895-5735 
UNLV Foundation                              702- 895-3641 
Property Control                                  702-895-0859 
Purchasing                                           702-895-3521 

DEFINITIONS 

Art – “Art or artwork” is a creation valued primarily for an artistic rather than practical 
function. It is created by an artist or artists or by individuals working under the direction of an 
artist. For the purposes of this policy, the definition of art includes the creation of an 
appropriate environment in which a work of art is to be placed. 
 
Accession – The process of accepting and recording all pertinent information of each 
acquisition into the university collection. 
 
Acquisition – The gift or purchase of artwork through a donor, artist, gallery, dealer, or 
auction, or by other means. 
 
Artwork – Original creative work such as a painting, drawing, or sculpture.  Can include 
decorative arts, design objects, or cultural artifacts. 
 
Deaccession – To permanently remove an artwork from the collection through sale, transfer, 
exchange, or disposal. 
 
Loan – A work that is temporarily borrowed within the university, by the university or by 
another institution for exhibition, display, or scholarship. 

http://www.gasb.org/cs/BlobServer?blobkey=id&blobnocache=true&blobwhere=1175824063624&blobheader=application%2Fpdf&blobheadername2=Content-Length&blobheadername1=Content-Disposition&blobheadervalue2=1654253&blobheadervalue1=filename%3DGASBS_34.pdf&blobcol=urldata&blobtable=MungoBlobs
http://www.unlv.edu/purchasing/policies
https://oit.unlv.edu/nwccu/sites/default/files/2013/S2/App%202%20BOR%20NSHE%20Procedures%20%26%20Guidelines%20Manual%2011.2011.pdf
http://www.unlv.edu/assets/foundation/docs/gift-in-kind13.pdf
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